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AGENDA

BOARD OF MAYOR AND ALDERMEN

January 2, 2007 7:30 PM
Aldermanic Chambers
City Hall (3" Floor)

1. Mayor Guinta calls the meeting to order.

2. The Clerk calls the roll.

3. Presentation by Southern New Hampshire Planning Commission regarding
an Emergency Management Plan for the City of Manchester.

4. A Proclamation seeking the City’s endorsement of the efforts of the
METROCENTER.
CONSENT AGENDA

5. Mayor Guinta advises if you desire to remove any of the following items
from the Consent Agenda, please so indicate. If none of the items are to be
removed, one motion only will be taken at the conclusion of the
presentation,

Accept BMA Minutes

A.  Minutes of meetings held on August 21, 2006 and September 5, 2006 (two

meetings. )
(Note: available for viewing at the Office of the City Clerk and forwarded

under separate cover to Mayor and Aldermen.)

Informational — to be Received and Filed

B.  Manchester Health Department monthly report summary, December, 2006,
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REPORTS OF COMMITTEES

COMMITTEE ON BILLS ON SECOND READING

C.  Recommending that Ordinances:
“Amending Section 33.025 (Equipment Service Technician II) of the
Code of Ordinances of the City of Manchester.”

“Amending Sections 33.024, 33.025 and 33.026 (Process Control
Technician) of the Code of Ordinances of the City of Manchester.”
ought to pass.

(Unanimous voie.)

D.  Recommending that Ordinances:
“Amending Sections 33.024, 33.025 and 33.026 (Solid Waste
Compliance Officer) of the Code of Ordinances of the City of
Manchester.”
ought to pass and that the Public Works Director be instructed not to fill
such position unless approval is received by the Human Resources

Committee or the full Board of Mayor and Aldermen.
(Aldermen Duval, Lopez and Pinard voted yea; Aldermen Gaisas and Garrity voted nay.)

E.  Recommending that Ordinances:
“Amending Section 33.079(H)(1) Flexible Benefit Vacation Plan of
the Code of Ordinances of the City of Manchester.”

ought to pass.
{Aldermen Duval, Lopez, Gatsas and Pinavd voted yea, Alderman Garrity voted nay.)

F.  Recommending that Ordinances:
“Amending Section 33.048 Advancements Within Pay Range of the
Code of Ordinances of the City of Manchester substituting language
in Section B Step Increases.”

ought to pass as amended.
(Unanimous vote,)

LADIES AND GENTLEMEN, HAVING READ THE CONSENT AGENDA,
A MOTION WOULD BE IN ORDER THAT THE CONSENT AGENDA BE
APPROVED.
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10.

Nominations to be presented by Mayor Guinta, if available,

Confirmation of the nomination of Derek M. Dufresne to succeed
Linda S. Seabury as a member of the Heritage Commission, term to expire
January 1, 2010.

A motion is in order to confirm the nomination presented.

Confirmation of nominations to the Office of Youth Services Advisory
Board as follows:
Peter Favreau to succeed himself, term to expire January 1, 2010;
Brother Paul Crawford to succeed himself, term to expire
January 1, 2010;
Ashley Pratte to succeed herself, term to expire January 1, 2010; and
Wade Reck to succeed Rev. Christopher Emerson, term to expire
January 1, 2010.
A motion is in order to confirm the nominations presented.

Mayor Guinta advises that a' motion is in order to recess the regular meeting
to allow the Committee on Finance to meet.

Mayor Guinta calls the meeting back to order.

OTHER BUSINESS

11.

12.

Report(s) of the Committee on Finance, if available.
Ladies and Gentlemen, what is your pleasure?

Ordinances: (A motion is in order to read by titles only.)

“Amending Section 33.025 (Equipment Service Technician IT) of the
Code of Ordinances of the City of Manchester.”

“Amending Sections 33.024, 33,025 and 33.026 (Process Control
Technician) of the Code of Ordinances of the City of Manchester.”



01/02/2007 Board of Mayor and Aldermen

4

13.

14.

15.

16.

17.

“Amending Sections 33.024, 33.025 and 33.026 (Solid Waste
Compliance Officer) of the Code of Ordinances of the City of
Manchester.”

“Amending Section 33.079(H)(1) Flexible Benefit Vacation Plan of
the Code of Ordinances of the City of Manchester.”

“Amending Section 33.048 Advancements Within Pay Range of the
Code of Ordinances of the City of Manchester substituting language
mm Section B Step Increases.”

These Ordinances having had their second reading by titles only, the
question is on passing same to be enrolled.

Mayor Guinta advises that a motion is in order to recess the regular meeting
to allow the Committee on Accounts, Enrollment and Revenue
Administration to meet.

Mayor Guinta calls the meeting back to order.

Report of the Committee on Accounts, Enrollment and Revenue
Administration, 1f available,
Ladies and Gentlemen, what is your pleasure?

Notice for reconsideration given by Alderman Gatsas on motion to approve
extensions of septage agreements between the City of Manchester and the
Towns of Litchfield and Plaistow.

(Motion having carried with Aldermen Roy, Long, Duval, Osborne, Pinard, O Neil,
Lopez, Shea, DeVries, Garrity, Smith, Thibault and Forest voting year, and Alderman
Guaisas voting nay.)

(Note: Should Alderman Gatsas or any member having voted in the affirmative so desire,
a motion may be in order to reconsider.)

(Note from City Solicitor and City Clerk: Motion should be reconsidered to
clarify terms of agreements approved.)
Ladies and Gentlemen, what is your pleasure?

Request approval for a five-year extension of a septage agreement between
the City of Manchester and the Town of Atkinson.
Ladies and Gentiemen, what is your pleasure?
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18.

19.

20.

Communication from Frank Thomas, Public Works Director, requesting
authorization to accept State funds and execute any related documents for
the Household Hazardous Waste Collection Project to be held on Saturday,
May 12, 2007,

Ladies and Gentlemen, what is your pleasure?

Updates requested by Alderman Roy as follows:
e K-9 - specifically policy on drug dogs —
requests from Police enclosed; and
e Status of vacancy savings.

Ordinances: (A motion is in order to read by titles only.)

“Amending Section 33.025 (Equipment Service Technician II) of the
Code of Ordinances of the City of Manchester.”

“Amending Sections 33.024, 33.025 and 33.026 (Process Control
Technician) of the Code of Ordinances of the City of Manchester.”

“Amending Sections 33.024, 33.025 and 33.026 (Solid Waste
Compliance Officer) of the Code of Ordinances of the City of
Manchester.”

“Amending Section 33.079(H)(1) Flexible Benefit Vacation Plan of
the Code of Ordinances of the City of Manchester.”

“Amending Section 33.048 Advancements Within Pay Range of the
Code of Ordinances of the City of Manchester substituting language
in Section B Step Increases.”

These Ordinances having had their third and final reading by titles
only, the question is on passing same to be ordained.
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TABLED ITEMS

21.

22,

23.

24,

Report of the Commuittee on Bills on Second Reading recommending that

Ordinance:
“Amending the Zoning Ordinance of the City of Manchester by
extending the B-2 (General Business) zoning district to include
property currently zoned IND (Industrial) located on the south side
of Gold Street east of the former Lawrence Branch of the B&M
Railroad and mcluding the following three lots Tax Map 875-14,
875-15, 875-16.”

ought to pass.
(Aldermen Duval, Lopez, Garrity and Pinard recorded in favor, Alderman Gatsas opposed.)

(Tabled 09/05/2006)

Report of the Committee on Bills on Second Reading recommending that

Ordinance:
“Amending the Zoning Ordinance of the City of Manchester by
extending the R-3 (Urban Multi-family) zoning district to include
property currently zoned R-1B (Single-family) located on a portion
of Tax Map 691 Lot 143-1 that will be on the north side of a
proposed Gold Street Bypass and adjacent to Bradley Street and the
New St. Augustin’s Cemetery.”

ought to pass.
(Aldermen Duval, Lopez, Garrity and Pinard vecorded in favor; Alderman Gatsas opposed,}

(Tabled 09/05/20006)

Communication from Randy Sherman, Interim Finance Officer, requesting
that approximately $50,000.00 be set aside in Contingency due to the
severance payout to the former Finance Officer.

(Tabled 11/28/06 pending filling of permanent Finance Officer position and
review of other fund sources by Mayor.)

NEW BUSINESS

a) Communications
b) Aldermen
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25. A motion is in order to recess the regular meeting to allow a strategy
session with the Chief Negotiator.

26.  Mayor Guinta calls the meeting back to order.

27.  If there is no further business, a motion is in order to adjourn.
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Southern New Hampshire Planning Commission
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SNHPC

REPORT

TO: Mayor Frank Guinta and the City of Manchester Board of Alderman

FROM: Linda Ajello, AICP, SNHPC Planner, (603) 669-4664, lajello@snhpe.org

DATE: January 2, 2007
RE: City of Manchester Emergency Operations Plan
RECOMMENDED ACTION

Motion to adopt the City of Manchester Emergency Operations Plan.

SUMMARY

In December 2005, the City of Manchester contracted with the Southern New Hampshire
Planning Commission (SNHPC) in order to update its Emergency Management Plan. The
SNHPC previously prepared the City’s Natural Hazard Mitigation Plan m 2005, In order fo
complete the Emergency Management Plan, the SNHPC worked closely with a committee
comprised of representatives from the City of Manchester Iire Department, Police Department,
Health Departmeni, Public Works Department, Building Department, Highway Department,
Mayor’s Office, City Clerks Office, Finance Office, Welfare Office, City Solicitors Office,
Manchester Water Works, Information Systems Department, Manchester School Department, the
Greater Manchester Chapter of the American Red Cross, Manchester Transit Authority, and the
New Hampshire Bureau of Emergency Management.

In a collaborative effort, the Committee held monthly meetings from February 2006 to June
2006, with a final meeting held in October 2006. In addition to regular meetings, the committee
worked with the SNHPC Staff through the use of e-mail and the telephone to complete the plan.

The EOP guides City response to the consequences of any disaster or emergency situation
affecting the City’s population or property. The EOP is applicable to natural disasters such as
earthquakes, hurricanes, and tornadoes; manmade incidents such as civil disturbances; and
technological situations such as hazardous materials incidents (including Terrorism), power
failures, nuclear power plant incidents, and national security emergencies.

The primary purpose of the EOP is to initiate, coordinate, and sustain an effective local response
to disasters and emergency situations. Additionally, it makes each department and organization
aware of its responsibility in all-hazard emergency operations. This plan, upon being
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implemented by the city government, will provide the basis for coordinating protective actions
prior to, during, and after any type of disaster.

The document is broken down into sections which include the Basic Plan, Emergency Support
Functions (ESFs), Hazard-specific Annexes and Administrative Appendices. The Basic Plan
describes the purpose, scope, situation and assumptions, hazard analysis, concept of operations,
plan management, and authorities of State Departments/or agencies in response to an emergency
disaster. The Concept of Operations, which is the largest section of the Basic Plan, includes, but
is not limited to:

Phases of Emergency Management
Organization and assignment of responsibilities
Notification

Activation and Deployment

Recovery and Deactivation

o po o

The organization to implement the EOP under emergency or disaster conditions consists of the
city departments having primary, co-primary and support roles. The overall response structure
of the EOP places the Mayor at the top of the Emergency Operations Center Organization Chart,
followed by the Emergency Management Director.

The 16 Emergency Support Functions (ESFs) delineate primary and/or co-primary and support
agencies and describe policies, situations, concept of operations, and responsibilities; necessary
standard operating procedures/guides (SOPs/SOGs) to implement functions. ESFs are
established nationally by the Department of Homeland Security and are a standardized set.

.The ESFs and their primary agencies are as follows:

Transportation — MTA Director
Communications and Alerting —Fire Department Chief
Public Works and Engineering ~Public Works Director
Fire Fighting ~Fire Department Chief
Information and Planning — Emergency Management Director (EMD)
Mass Care and Shelter - Greater Manchester American Red Cross
Resource Support — EMD
Health and Medical Services —Public Heath Director
Search and Rescue — Fire Department Chief
. Hazardous Materials — Fire Department Chief
. I'ood and Water —~-EMD/Manchester Water Works
. Energy — EMD
. Law Enforcement and Security ~Police Department Chief
. Public Information - Mayor/ EMD
. Volunteers and Donations — EMD and American Red Cross
. Animal Health — Police Department Chief

e N O L B 1
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The plans’ Administrative Appendices include: a list of acronyms/abbreviations, terms and
definitions, a compendium of emergency authorities and directives, and hazard analysis and
assessment (HazMit Plan), which serve as points of reference and information for the users.

The Hazard-specific Annexes, which includes Hazardous Materials, Radiological Protection and
Terrorism, describe special procedures applicable to a particular hazard. The Hazard-specific
Annex incorporated into the Manchester Plan is the Terrorism Annex which was produced by the
Fire Department.

The updated Emergency Management Plan will bring the City of Manchester into compliance
with the National Incident Management System (NIMS). Any jurisdiction seeking Federal
Homeland Security grant funding must be NIMS compliant by 2007. The City of Manchester
has proactively updated its Emergency Management Plan and is one of the first municipalities to
produce a NIMS compliant plan in the region.

Upon adoption by the Board of Alderman, the City of Manchester Emergency Operations Plan
will be submitted to the State of New Hampshire Bureau of Emergency Management (NHBEM)
for review. NHBEM will be looking at the document to verify that it is in the proper format and
that it includes the Terrorism Annex. On an annual basis, the EMD will conduct the overall plan
review and report to the Board of Aldermen with recommended revisions. As part of the annual
review process, the EMD will request the necessary updates to various sections of the document
from the primary, co-primary, and support agencies.
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A PROCLAMATION

WHEREAS... The (Municipality) recognizes that quality of life for many residents includes
participation in social, cuitural, and educational opportunities outside of our political boundary;
and

WHEREAS... Employment and educational opportunities for many of our residents depends on a
system of local, state, and federal roads and access to rail and air transportation that often extends
past our boundaries; and

WHEREAS... The quality of life aspect of our community is enhanced by the many art
museums, libraries, historic and cultural institutions as well as the entertainment and recreation
opportunities that appeal to many different segments of our community are offered in our and
nearby communities; and

WHEREAS.. Many of our residents enjoy employment opportunities that are offered in our and
area communities; and

WHIEREAS...We recognize the efforts of many organizations and people to attract quality
businesses, organizations, and enthusiastic visitors to our region as a cooperative on-going effort;
and

WHEREAS:..Our emergency services provided to residents and visitors often depend on the
mutual aid and support of our neighboring communities; and

WHEREAS... The METROCENTER, representing regional municipalities, businesses, higher-
education institutions, chambers of commerce, private and public agencies, 18 furthering the goals
of our municipality and those of the region through coilaboration, and the promotion of the
region’s quality of life to current and prospective employers, residents and visitors;

THEREFORE, We the (governing body) of (municipality) offer our encouragement and
endorsement of the efforts of the METROCENTER and look forward to participating with other
regional municipalities to provide 2 high quality regional environment in which to work, live, and

play.

Signatures. ..



City oF MANCHESTER
Office of the City Clerk

Memo To;  Board of Mayor and Aldermen

From: C. Johnson .
Deputy City Cler,
Date: December 26, 2006
Re: Minutes for consideration

Leo R. Bernier
City Clerk

Carol A. Johnson
Deputy City Clerk

Paula L-Kang
Deputy Clerk
Administrative Services

Matthew Normand
Deputy Clerk
Licensing & Facilities

Patricia Piecuch
Deputy Clerk
Financial Administration

Enclosed are minutes of meetings presented for consideration on the next agenda of the

Board as follows:
August 21, 2006, Public Hearing
September 5, 2006, Public Participation
September 3, 2006, Regular Meeting,

Enclosures

One City Hall Plaza, Manchester, NH 03101 Phone (803) 624-6455 Fax (603) 624-6481

www.ManchesterNH.gov



MANCHESTER HEALTH DEPARTMENT
MONTHLY REPORT SUMMARY, DECEMBER, 2006

PROGRAM HIV/ISTD PROGRAMS

LISTING:

Arbovirus Summary of Programs: Risks for contracting HIV and other Sexually Transmitted
Surveillance & Infections are inextricably linked.

Controf

HIV Counseling and Testing: The Manchester Health Department has provided HIV
Chronic Disease Testing and Prevention Services in the community since 1986. Currently, the HIV/STD
Prevention Program offers both on-site and off-site options to individuals who desire HIV testing and
are at risk for acquiring and/or transmitting the virus because of high-risk behavior. The
MHD HIV Program component links individuals who test positive for the HIV virus with a
community based, comprehensive system of referrals, which includes Medical Follow-up -

Communicable
Disease Controf

Community and Psycho-Social Support Services.
Epidemiology
STD Ciinical Services: Clinical Services for Sexually Transmitted Infections have been
Dental Health offered through the Manchester Health Department for over 50 years. The
) comprehensive model includes: testing for multiple STDs, {(e.g., Chiamydia, Gonorrhea,
Environmental Syphilis, Herpes, Hepatitis B and Hepatitis C), diagnosis and treatment of confirmed

Planning and

h STD infections, vaccine administration, and follow-up services for those diagnosed with
Poliution Control

a reportable STD infection.

Food Protecti
cod rrotection Funds from the NH DHHS HIV/STD Program and the City of Manchester support the

testing, vaceine-administration;-and treatment components-of the HV/STD -Programs———

i
Sk

Immunizations The HIV/ISTD Program staff is almost entirely part-time and consists of a Public Health
Specialist 11, two Community Health Nurses (one bilingual), a full-time bilingual Disease
Institutional Intervention Specialist, two Advanced Registered Nurse Practitioners, two Hthestlng
Inspections counselors, and a phiebotomist.
’f;,'j‘zfei clsoning Summary of Activities: During Fiscal Year 2005, the HIV/STD Program:
¢ Provided HIV Testing services twice per month at : The Hillsborough County
Public Health Department of Corrections, Serenity Place and The Farnum Center
investigations e Provided STD clinical services to 886 individuals at on-site clinics
« Provided HIV Testing services to 640 individuals_through both on-site ang off-site
Public Health testing activities
Preparedness e Offered concurrent HIV/STD testing clinics twice per week (on-site appointment and

walk-in options) throughout the year
e STD/HIV Program staff provided follow-up partner notification and referral services
School Health for 139 STD/HIV cases in the Manchester area.

Refugee Health

Program Notes and Trends: During the upcoming year the Manchester Health
Department HIV/STD Program will participate in two new exciting initiatives. Rapid HIV
Testing, when an individual both tests and receives HIV test results during a one-time
visit (rather than the old model requiring a return visit for results in 2 weeks) will be
available at both on-site and off-site testing iocations after the first of the new year.
Gardisil is a new vaccine developed to protect against 4 types of the HPV virus. HPV is

Tuberculosis

Control spread by sexual contact and is the most common sexually transmitted infection in the
Water Quality U.S. The HPV virus is identified in 80% of cervical cancers. At least 50% of sexually
active people will become infected with HPV at some time in their lives. The vaccine is
Youth Health FDA approved for administration to females 9-26 years of age. The Manchester Health
Promotion Department hopes to have access to the vaccine through the NH DHHS and then make

it avaiiabie for administration to targeted young women during MHD clinics.
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A MESSAGE FROM THE PUBLIC HEALTH DIRECTOR
Timothy M. Soucy, REHS, MPH

November 30, 2006 saw the end of a legacy at the Manchester Health Department. Fred Rusczek, MPH, retired after
thirty-three years of exemplary service to the people of Manchester, New Hampshire. Fred’s contributions can only be
defined as monumental. He motivated a department to assure that the mission of the Health Department “To improve the
health of individuals, families, and the community through disease prevention, health promotion, and protection from
environmental threats” was always being met. Fred Rusczek’s retirement certainly left a “big set of shoes™ to fill.

After an interview process involving several community members and the Mayor, [ was nominated by Mayor Guinta and
confirmed by the Board of Mayor and Aldermen on November 14, 2006 to succeed Fred Rusczek as the City’s Public
Health Director. Thus on December 1, 2006, a new era began at the Manchester Health Department.

I would like to take this opportunity to introduce myself to the community. I was born and raised in Manchester and
graduated from Manchester High School West. I graduated from the University of Vermont with a Bachelor’s Degree in
Biology, and Boston University with a Masters Degree in Public Health. [ have been with the Manchester Health
Department since 1990 serving as an Environmental Health Specialist, Chief of Environmental Health, and Public Health
Administrator.

As I'look to the future, there is much to be done. Protection of kids from lead poisoning, completing all of our plans fora
public health emergency, and assuring sustainable access to health care for Manchester’s residents are just a few.
Fortunately, I had the best mentor possible. Thanks to the groundwork laid by Fred Rusczek, our community is
committed to moving forward on these and many more public health efforts. Together we can be a healthy community.

COMMUNITY ACTIVITIES

Manchester’s Weed & Seed Strategy " _

Weed & Seed is a community-based strategy brought forth by the U.S. Department of Justice, Community Capacity
Development Office (CCDO) to “weed out violent crime and drug abuse while seeding in community involvement and
hope”, aiming to improve the quality of iife for residents in a target community. This multi-agency approach, which has
been in place in the City of Manchester since 2001, is truly unique in that it provides an opportunity for law enforcement,
local service providers, City Departments, and community residents to come together in both a routine and responsive
manner. The Weed & Seed collaboration presented to the Mayor and Board of Aldermen on November 28, 2006 and
highlighted the following successes: a reduction of crime in the target community, community revitalization in both
visible landscape and resident empowerment, prevention and educational opportunities to address community issues and
increased communication and coilaboration around community policing concepts. These outcomes echo the Mayor’s
recommendation to expand the strategy to the West Side.

DISEASE NOTES

Influenza vaccination continues to be the primary method for preventing flu and its severe complications.

Although the shipment of the fiu vaccine was delayed for some providers this year, the supply of vaccine is adequate. As
in past years, the Community Health Division assessed the supply of flu vaccine within the community to assure
providers, hospitals and long-term care facilities had access to the vaccine for their high-risk patients. Throughout October
and November, a total of 530 doses of flu vaccine were provided to long-term care facilities and private practices. Flu
clinics have now commenced at the MHD and will continue throughout the winter months, coupled with prevention
messages such as the importance of handwashing and respiratory etiquette.

FOR MORE INFORMATION
Visit our website at hfp://www.manchesiernh. goviCityGov/HL T /Home himl, or call 624-646

.,




To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Bills on Second Reading respectfully recommends, after due

and careful consideration, that Ordinances:

“Amending Section 33.025 (Equipment Service Technician 1I) of the Code
of Ordinances of the City of Manchester.”

“Amending Sections 33.024, 33.025 and 33.026 (Process Control
Technician) of the Code of Ordinances of the City of Manchester.”

ought to pass.

(Unanimous vote.)

Respectfully submitted,

W 54}%{?’5&4,’

Clerk of Committee

iy



To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully recommends, after
due and careful consideration, that a request of the Public Works Director to
reallocate the Equipment Service Technician II position from a salary grade 13 to
a salary grade 14 be approved and for such purpose recommending that

Ordinance:

“Amending Section 33.025 (Equipment Service Technician II) of the Code
of Ordinances of the City of Manchester.”

be referred to the Committee on Bills on Second Reading for technical review.

(Unanimous vote.)

Respectfully submutted,
A4 mneeting of the Board of Meyor and Aldermen _ .
Dec 5, 2006 O'Neil G Aenatre
~nidd ! on g motion of A, ... —
e Clerk of Committee
iy seconded by Ald, Thibault the repor

:/_Zi/j/ Al ds
City Clanke
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ity of Manchester
Neto Hampshire

In the year Two Thousand and 5iX

AN ORDINANCE

“Amending Section 33.025 (Equipment Service Technician 11} of the Code of
Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

SECTION 33.025 COMPENSATION OF POSITIONS be amended as follows:

Change Equipment Service Technician I, Class Code 5510 from Grade 13
to Grade 14 non-exempt

This Ordinance shall take effect upon its passage and all Ordinances or parts of
- Ordinences inconsistent therewith are hereby repealed.



City of Manchester, New Hampshire

Class Specification

This is a class specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of ali positions in a job classification, but it is not
intended to describe and does not necessarily list every duty for a given position in a classification.

Class Title Equipment Service Technician II

Class Code Number 15510

‘General Statement of Duties

Performs preventative maintenance on mechanical equipment and psrforms specialized repair
assignments; performs directly related work as required.

Dis-ﬁng:his’hing Features of the Class

The principal function of an employee in this class is to ensure equipment used in public works and
related operations are in usable order and remains in service for the maximum amount of time. The
work is performed under the supervision and direction of the Equipment Maintenance
Superintendent Il or other supervisor but considerable leeway is granted for the exercise of
independent judgement and initiative. This class is distinguished from class of Equipment Service
Technician I by the performance of more complex repair duties, including welding responsibilities.

The nature of the work performed requires that an employee in this class establish and maintain
effective working relationships with other City employees, outside contractors and the public. The
principal duties of this class are performed in both a general indoor and outdoor work environment
with potential personal hazards. An employee in this class may also be required to handle and/or
manage hazardous waste and if so, appropriate training will be provided annually.

Examples of Essential Work
(illustrative only)

. Performs welding duties as applied to heavy eqmpment including the fabrication, repair
and repiacement of metal parts;
J Cuts metal and related items using an oxy-acetylene torch,
A

¥
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Equipment Service Technician 11--5510 Page ?

. Repairs and maintains snow plows and related equipment, including fabrication of some
replacement parts;

s Examines vehicles and related equipment to determine service needs;

. Follows a preventative maintenance schedule to ensure vehicles and equipment have
proper fluid levels;

° Changes engine oil and filters, air filters, fuel filters, transmission fluids and filters and
related;

. Flushes gear boxes, transfers case fiuids and differentials on various pieces of equipment;

* Monitors hydraulic systems and changes or adds fluids as required;

. Repairs two-way radios;

. Places and removes chains and salters on trucks for snow removai;

s Handies all petroleum, kerosene and other hazardous waste according to prescribed
guidelines;

e Provides field service to equipment as needed:;

. Operates equipment as necessary, including testing equipment afier service as needed,

. Operates a power greaser, oil purifier, power lubber and related equipment;

o Maintains an inventory of parts and equipment,

® Maintains service records;

* Cleans vehicles and equipment as necessary;

. Provides needed information and demonstrations concerning how to perform certain work
tasks to new employees in the same or similar class of positions;

° Keeps immediate supervisor and designated others fully and accurately informed

concerning work progress, including present and potential work problems and
suggestions for new or improved ways of addressing such problems;

. Attends meetings, conferences, workshops and training sessions and reviews
publications and audio-visual materials to become and remain current on the principles,
practices and new developments in assigned work areas;

. Responds to citizens’ questions and comments in a courteous and timely manner;
e Communicates and coordinates regularly with appropriate others to maximize the
-effectiveness and efficiency of interdepartmental operations and activities;

. Performs other directly related duties consistent with the role and function of the

classification.

Required Knowledge, Skills and Abilities
(at time of appointment)

. Thorough knowledge of the operation and maintenance of gasoline and diesel engines;

. Thorough knowledge of the tools used in the upkeep of municipal vehicles;

° Skiil in the service of engines and related equipment;

s Ability to communicate effectively with others, both orally and in writing, using both technical and
non-technical language;

o Ability to understand and follow oral and/or written policies, procedures and instructions;

° Ability to prepare and present accurate and reliable reports containing findings and
recormendations;

o Ability to use logical and creative thought processes to develop solutions according to written

specifications and/or oral instructions; o
.
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Equipment Service Technician I1--5510 Page 3

* Ability to perform a wide variety of duties and responsibilities with accuracy and speed under the
pressure of time-sensitive deadlines;

. Ability and willingness to quickly learn and put to use new skills and knowledge brought abou: by
rapidly changing information and/or technology;

. Integnity, ingenuify and inventiveness in the performance of assigned tasks.

Acceptable Experience and Training

. Graduation from High School or possession of a GED; and
. Considerable experience in engine maintenance and repair; or
. Any equivalent combination of experience and fraining which provides the knowledge, skills and

abilities necessary to perform the work.

Reqguired Special Qualifications

. Class B CDL.

Essential Physical Abilities E
. Sufficient clarity of speech and hearing or other communication capabilities, with or without
reasonable accommodation, which permits the employee to communicate effectively;
. Sufficient vision or other powers of observation, with or without reasonable accommodation,
which permits the employee to monitor engine servicing;
e Sufficient manual dexterity with or without reasonable accommodation, which permits the
employee to operate hand and power tools;
* Sufficient personal mobility and physical reflexes, with or without reasonable accommodation,

which permits the employee to have access to work sites throughout the City.

Approved by: Date:




City oF MANCHESTER

Human Resources Department

Cne City Hall Plaza
Manchester, New Hampshire 03101
Tel: (603) 624-8543 (V/TTY) » Fax: (603) 628-6065
www.ManchesterNH.gov

August 28, 2006

Alderman Ted Gatses, Chairman

Human Resource and Insurance Committee
City of Manchester

One City Hall Plaza

Manchester, New Hampshire 03101

Re: Reguest for Reallocation, Equipment Service Technician II

Dear Alderman Gatsas and Members of the Commitiee:

On behalf of Frank Thomas, P.E., Public Works Director, [ am requesting the
reallocation of the Equipment Service Technician II, from a salary grade 13 to a salary
orade 14.

The incumbent of the position requested that we Jook at the duties of the position to
determine whether or not the position was properly graded. The first thing we noticed
was that the position only needed four points to go to salary grade 14. In reviewing the
minimum qualifications, the classification is not getting sufficient points to require
experience and knowledge in welding. During the “desk audit”, it was quite apparent that
the nature of the work requires that an incumbent possess excellent welding skills in
addition to being mechanically inclined. If you will look at the attached class
specification under Examples of Essential Work, you will note that the first duty is to
perform welding duties to heavy equipment including fabrication, repair and replacement
of metal parts. The incurnbent must know how to operate each piece of equipment, ie
plows, loaders, graders, etc. ete. Once the equipment has been moved, then the
incumbent must have solid skills and knowledge to fabricate and repair parts. This
requires welding experience and knowledge.

In relative terms, regular truck drivers are not typically abie to operate such diverse
pieces of equipment, nor are they required o have the knowiedge to repair the equipment.
These positions are typically at salary grade 14. It seems apparent that to ensure that
there is equity in pay, that the Bquipment Service Technician II position be reallocated to
a salary grade 14.

I am attaching a copy of the class specification for Equipment Service Technician IL

L
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Alderman Ted Gatsas -2 - August 28, 2006

Your favorable approval of this reallocation would be greatly appreciated. If you have
any guestions, [ would be happy to answer them.

Respectfully submitted,
s X Faee b T

Virginia A. Lamberton
Human Resources Director

Attachment

Cc: Frank Thomas, P.E. Director

s



CitY oF MANCHESTER

Human Resources Department

One City Hall Plaza
Manchester, New Hampshire 03101
Tei (B03) 624-6543 (V/TTY) e Fax: {803) 628-8065
www.ManchesterNH.gov

QOctober 6, 2006

Alderman Ted Gatsas, Chairperson

Human Resource and Insurance Committee
City of Manchester

One City Hall Plaza

Manchester, New Hampshire 03101

Re: Ttem 4 — HRIC Agenda liem #6. 10-03-06

Dear Alderman Gatsas and Members of the Committee:
Item 6, Request to Reallocate the Equipment Service Technician II from salary grade 13
to salary grade 14, was tabled at your meeting on October 3, 2006. The reason it was
tabled was because you wanted to know what the cost for the reallocation would be for
the balance of this fiscal year.
The cost of this reallocation will be $1,014.60 for the balance of FY 07.

Respectfully submitted,

Virginia A. Lamberton

PRy

- Human Resource Director
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To the Board of Mayor and Aldermen of the City of Manchester:

The Committee on Human Resources/Insurance respectfully recommends, after
due and careful consideration, that a request to reclassify an Electrician I1 position
at the Water Works Department to a Process Control Technician be approved and

for such purpose recommends Ordinance:

“Amending Section 33.024, 33.025 and 33.026 (Process Control
Technician) of the Code of Ordinances of the City of Manchester

be referred to the Committee on Bills on Second Reading for technical review.

(Unanimous vote.)

Respectfully submitted,
- mraeiing of the Board of Meyor and Aldermen
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ity of Manchester
Neto Hampshire

In the year Two Thousand and Six

AN ORDINANCE

“Amending Sections 33.024, 33.023, & 33.026 (Process Control Technician) of the Code
of Ordinances of the City of Manchester.”

BE IT ORDAINED, By the Board of Mayor and Aldermen of the City of Manchester,
as follows:

SECTION 33.024 CLASSIFICATION OF POSITIONS be amended as follows:

Establish Process Control Technician, Class Code 3823

SECTION 33.025 COMPENSATION OF POSITIONS be amended as follows:

Establish Process Contro! Technician, Class Code 3823, Grade 19, non-
exempt

SECTION 33.026 CLASS SPECIFICATIONS be amended as follows

Establish Procass Control Technician, Class Code 3823, Grade 19, (see
attach} i

This Ordinance shall take effect upon its passage and all Ordinances or paris of
Ordinances inconsistent therewith are hereby repealed.

Qm:%%w’



DRAFT

City of Manchester, New Hampshire

Class Specification

This is a ciass specification and not an individualized job description. A class specification defines the
general character and scope of responsibilities of all positions in a job classification, but it is not
intended 1o describe and does not necessarily list every duty for a given position in a classification.

Process Control Technician

| 3823

Specifies, programs, installs, maintains, and repairs process and automation equipment, supervisory

control and data acquisition systems, fiber optic and radio transmission LAN and WAN systems,
high voltage power switching and transmission systems, and programmable logic controllers;
performs directly related work as required.

The principal function of an employee in this class is to maintain complex process and automation
contro} systems used in water supply and treatment operations. The work 1s perform